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Payment Step-by-step Guidelines 

 

Please use the same email address of the Conference Portal to create a separate payment account on The 
University of Hong Kong Financial and Enterprise Office Online Payment System (HKUOPS) to complete the 
payment. 

If you are NOT staff or student or retiree of HKU, please go to Section A (Steps 1-12). Otherwise, please go to 
Section B (Steps 1-8). 

 

Section A. Non-staff/student/retiree of HKU 

Step 1. Click the account icon at the right corner and then select “Sign Up”. 

 

Step 2. Enter the required information (*) and then click “REGISTER”. Please be reminded to use the same 
email address of the Conference Portal. All fields marked with asterisk must be filled in. 

 

Account icon 
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Step 3. You will receive an account activation email at your selected email address. Please check your email 
inbox as well as spam folder. Click the link in the email within 24 hours and your account will be activated. 

 

 

Step 4. After account activation, you will be re-directed to the homepage of HKUOPS. Please click “event & 
courses” at the top. 
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Step 5. Click “select month” and then select “November”. 

 

Step 6. Click “Individual and population immunity to respiratory viruses 8-10 Nov 2023”. 
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Step 7. Select your registration category (Ordinary / Student) and click “ADD TO CART”. The maximum “Qty” 
quantity for each payment account is 1. 

 

Step 8. Click the cart at the top right corner. 
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Step 9. Click “CHECK OUT”. 
 

 
 
Step 10. Click “PROCESS PAYMENT”. 
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Step 11. Select one of the 3 payment methods and then click “PROCESS PAYMENT”. 
 

 
 

Step 12. Follow your selected payment instructions to complete payment. You will receive a receipt by email 
upon successful payment. 
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Section B. Staff/student/retiree of HKU 

Step 1. Click the account icon at the right corner and then select “LOG IN”. 

 

Step 2. Click “STAFF / STUDENT / RETIREE”, then you will be re-directed to HKU Portal and please log in with 
your usual HKU Portal login UID (Username) and PIN (Password).  

            

 

 

 

 

 

 

Account icon 
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Step 3. Select your registration category (Ordinary / Student) and click “ADD TO CART”. The maximum “Qty” 
quantity for each payment account is 1. 

 

Step 4. Click the cart at the top right corner. 
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Step 5. Click “CHECK OUT”. 

 
 

Step 6. Click “PROCESS PAYMENT”. 
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Step 7. Select one of the three payment methods and then click “PROCESS PAYMENT”. 
 

 

Step 8. Follow your selected payment instructions to complete payment. You will receive a receipt by email 
upon successful payment. 

 


